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Saint Rose of Lima Academy empowers the membeits s€hool community through its
commitment to Catholic tradition and heritage. Tieeds of the whole child are met within a
nurturing atmosphere centered on Jesus Christren@dospel message. The Christian values
taught at home are reaffirmed and enhanced wittgrctirriculum, which emphasizes personal
growth and responsibility as well as sensitivitg aervice to the larger community.

Encouraging each student to use his/her giftshebietterment and benefit of all
Proclaiming Gospel values in academics, athletid, @-curricular activities

Promoting academic excellence, self-discipline seiftcontrol

Philosophy of St. Rose of Lima Academy

Rooted in the belief that each person is a unigeation of God and conscious that we are all
gifted with a life-long mission to become what Asdaalling us to be, St. Rose of Lima
Academy exists to nurture, develop, and help fudfich an awesome destiny.

We believe each of us at St. Rose of Lima Acadectiyely participates in God’s on-going
creation and we are humbled by this call. We sttos/form a faith-partnership of administration,
faculty, staff, students, and parents working tbgeto “live and make visible Christ’s love” in
this world through spiritual, academic, social, amysical development.

It is this vocation that impels all that we do.
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Introduction

The purpose of this handbook is to acquaint themgarand students with the policies and
practices of Saint Rose of Lima Academy. The pgdition by and cooperation of parents and
students are vital factors in the development sii@essful school program.

To insure the success of the educational prograpaiat Rose of Lima Academy Elementary
School, parents and students are encouraged talttdmns handbook and to become familiar
with the policies of the school.

The administration, principal and pastor, retam tight to amend the handbook when deemed
appropriate and necessary.

Saint Rose of Lima Academy is accredited by the dMedStates Association of Colleges and
Schools Commission on Elementary Schools.



General Information

All policies and procedures contained in this haakbare in compliance with tHaterson
Diocese Manual for all Catholic Schools in the Rats Diocese.

Admission

In compliance with the January 1, 1976 Internaldexe Services Regulations for tax exempt
schools, the Roman Catholic Elementary and Secgr&tarools of the Diocese of Paterson
admit students of any race, color, national originhandicap, to all the rights, privileges,
programs, and activities generally accorded or nea@dable to students at the school. These
schools do not discriminate in the administratibtheir educational policies, admission
policies, scholarships and loan programs, andtattdad other school administered programs.

Parents seeking admission for their children intoszhool program are requested to call the
office to arrange an appropriate time to regis#s.designated by the East Hanover School
District, a child must be 5 years of age by OctdBenf the present year in order to be registered
for Kindergarten.

The following documents must be available at there of registrationfor Kindergarten
and transfer students:
- Immunization records (Kindergarten students)
Birth Certificate
Baptismal Certificate
Certificates of any sacraments the child may havceived
Official transfer form from the school a child eaving
Academic record from the school the child is legvimcluding the current report
card and standardized test results
Health records from the previous school

Registration and Re-registration

Saint Rose of Lima Academy tuition is communicdtethe parents in January for the upcoming
school year and is printed in the school calendde timeline for the registration process is as
follows:

Kindergarten registration begins at the end of January.

Re-registration of current families is held during February.

Registration of new familiesbegins in late February.

Requirements for re-registering current students:
- St. Rose of Lima Academy Tuition Contremtnpleted, signed, and submitted by
March 1
$300 registration deposit per family
Aftercare registration fee ($20 for full/part tirmad $10 for all others)



Requirements for registering new students:

Tuition

St. Rose of Lima Academy Tuition Contreainpleted and signed
$150 non-refundable fee plus 10% of the annuabtuit

1. The registration fee will not be refunded if theldhloes not attend the
school when the term begins for which registratias been paid.
Registration fees are charged for the purpose loirigpa classroom space
for a child in the next school year and to detemfaculty requirements
for those children registered. For these reagegsstration fees will not
be refunded.

2. All tuition and fees must be paid prior to the @fidhe school year in
order for a student to be accepted for the follgnear.

3. Any re-registrations completed after Aprif will be considered a new
family registration (providing space remains inass). These
registrations will require the $150 non-refunddiele and 10% of the
tuition.

4. A child will not be admitted to school if registi@t is not paid.

St. Rose of Lima Academy participates in The TaitManagement System (TMS) program for
collection of tuition. Please see Appendix A-2 $ample of form which each family must
submit at the time of registration/re-registratiorhere is an additional fee charged by TMS for
use of its service.

Payment

Refunds

Policy

There are a variety of payment plans provided bySTNFamilies will be billed
according to the plan they choose (annual, semirgngquarterly or monthly) starting
in August. Late fees will be charged. In the édra failure to make timely
payment of tuition, a student may become ineligiblattend school unless special
arrangements for payment are made with the pastbpancipal.

Registration fees are not refundable.

If a family moves out of town after being registirany tuition paid will be
refunded.

If a child does not attend for other reasons, #id puition will not be refunded.

In extenuating circumstances, a request for aotuittfund may be made to the Pastor
for review.

Delinquent Tuition

In the event that tuition payments cannot be madaethe responsibility of parents to
contact the principal or the pastor to discusssthation.

Accounts that fall 60 days (2 months) in arrear$ nesult in the child/children not
being admitted to school until payment arrangemeat® been made.



Parents are asked to make sure that all accountgatio-date

Returned Checks
A processing fee will be assessed on all returthedks (insufficient funds, closed
accounts, etc.) Returned checks will not be readiépd. After two returned checks a
cashier’s check, money order, or cash will be negiio make payments.

Tuition Assistance Program

Saint Rose of Lima Academy accepts requests fantiral aid from parents and/or guardians of
applicants. We recognize there are some familles would not be able to send their children to
our school without some form of tuition assistance.

The Tuition Assistance Program is designed to feetplies of students who, without some aid,
would be unable to attend our Academy. Tuitionstasce is provided for families
demonstrating a significant financial need. Inavrth ensure as fair an apportionment of funds
as possible, we require that all financial aid pemsits annually complete a Tuition Assistance
form (available in the school office) and forwatda the Parish business office at 312 Ridgedale
Avenue, East Hanover, NJ 07936. The Tuition Aasist Application Form must be submitted
by March £\ Decisions on Tuition Assistance grants will bailed to the families by April 1

Tuition Assistance grants are determined basedformation filedeach year There is no
guarantee that you will receive grants in futurarge Please note that other Scholarship
programs offered by our school office and the BuitAssistance Programs are separate entities.
Families may apply for and receive awards unden.b@o be considered for the Tuition
Assistance Program the family should first applyh® Tri-County Scholarship. Forms are
available in the school office.

The Tuition Assistance Program is in the form gfrant which does not require repayment.
Other fees and services provided by the Academyeatatied to tuition are the full responsibility
of the student.

All other fees and payments including aftercarérigjlare made directly to the Business Office
of the Church.

Transfers without a change of Address
The Diocesan Office requires transfers without @angfe of residence be issued only after
requests are received in writing and the schootlaots a meeting with the parents. The parent

and all that are present at the meeting will sigom@ference report stating the reason for the
transfer.

Transfers



All transfers must be requested from the schoateféither in writing or in person. ltis the
policy of the school that no transfers or recoresddeased from the school until all obligations
have been fulfilled.

Attendance

The State of New Jersey provides by law compulatigndance of all children between the ages
of six and sixteen, but the responsibility for cdiapce belongs to the parent. (5031)

“...such regular attendance shall be during all #nesdand hours that the schools are in session
in the school district, unless it is shown to tagsfaction of the board of education of the school
that the mental condition of the child such asrevpnt his/her attendance at school.” NJSA
18A: 38-26 Length of School Day

This is a state statute regarding pupil attendamsehools. Legal absences for pupils have been
defined as those caused by personal illness, de#tle immediate family, religious holiday, and
school sponsored activities. There are no oth@rigions for a legal absence.

We believe that regular attendance and participaticlasses is very important. The interaction
between student and teacher as well as the ini@naainong students in class are a vital and
integral part of the learning process.

Frequent absence from school disrupts the instmatiprocess. It is important that the students
arrive on time. Students are expected to be abiyn7:30 A.M. and parents are asked to make
sure that their children are on time. Studentslelmarked tardy beginning at 7:35 A.M. and a
strict account is marked on the permanent recaml ¢Blease see attendance policy Appendix
A-3.)

Absence

Permission to take a child out of school must laiabd from the principal by the parents for a
valid reason. Parents are asked to plan familgti@es at times when school is not in session.

A written request must be sent to the principab hdmework will be given to the student prior
to a leave of absence on a family vacation. Altkwmust be made up upon return. The teacher
will determine the allotted time period for make afgmissed work.

When necessity demands and parents come to gédtdainbxpectedly, the parent must first get
permission from the principal who will then notitye teacher and child. All students are
dismissed from the Principal’s Office and are sdjpat.

No student is allowed to leave school grounds gitiame during the day or be dismissed to any
other parent without written permission from thdath parent.

The parent of an absent student must report tlsanefar the absence by telephone by 8:30 AM.
If the parent cannot call and another adult calilgher name and relationship to the student must
be given. In the event no one calls, the schomkesary will make the necessary phone calls.



Upon return the student must bring in a written exaise, which is the NJ legal requirement
for attendance
Included in this note:

Date of absence

Name of student, grade and teacher

Cause of absence

Signature of parent

Student’'s homework may be picked up at the offidb@end of the day. Students are
responsible to make up all work. Teachers wiledgine the time allotment and will tutor in
long- term ilinesses. No student is allowed toupsia class to pick up homework. All requests
for homework must be made before 9:00 AM.

In long-term illnesses (more than 3 days) the pgaserequired to submit a note and a doctor’s
note to return to school.

A Student Leaving School Early

If a student must leave school before dismisskttar stating the reason and time for pick up
must be sent to the school office. The parent magirt to the secretary’s office to sign out the
child. The school office will dismiss all students

Student Appointments (Doctor, Dentist, etc.)
Parents are asked to make all appointments far ¢héd after school hours if possible.
Changes in Dismissal

Verbal messages from children are not an acceptabéns of notifying school about changes in
established dismissal routines. Forms distribbtethe office, notes written by parents, or
parent phone caligrior to 1:00 PM are acceptable. In order to insure the safesfuafents at
dismissal, all staff are required to assist. Tioeeg phone calls during that time period will be
accepted by voice mail.

Students are assigned to buses according to tdelgés of the East Hanover School District
Transportation System. Students are expectedéahie assigned bus each day. Students are
also expected to bring a note to school whenerwhll not ride the bus home for any reason.
At the time of registration/re-registration paremmdicate the main transportation for the child. |
there is any change in these transportation praesdatudents are to know the procedure and
the school needs to be notified in writing. Paseare responsible to keep all emergency
numbers updated in the school office. A yearlyrfas filled out and should be continuously
updated. Students will be kept at school if theostiis unsure in any case and cannot get in
touch with the parent.



Students staying after school

A teacher may retain a student after school fosaora determined by the teacher. The parent
will be notified a day prior to the day or a phaa may be made with the permission of the
principal for parent notification.

After school tutoring is available for studentsuesting help from the teacher. Requests for
students to remain after school must be in wrifrogn the parent and sent to the office noting
the date and time that the teacher has indicatedvghbe available to offer assistance.

Emergency School Closings

Decisions for school closing and delays are madiéyast Hanover School District. In the
event of a severe storm or other emergency, aamaunouncement will be made on Channel 12
local news. The Honeywell Instant Alert System W#l activated. (See Appendix A-1.) This
system will contact families at the numbers, emails. that each family provided to the system
advising parents of school closings, delayed omggniar early dismissal. Parents are expected
to participate in the Honeywell system. Details provided in the Take Home Folder on the
first day of schoolPlease do not call the school office, rectory, coent, police or fire
department for this information.

In the event of a delayed opening, school will begji9:30 A.M.

Curriculum

Saint Rose of Lima Academy ascribes to the couirséudy set by the Paterson Diocese’s
Curricula and the New Jersey Core Curriculum StedgdaThe curriculum is enhanced by in-
class enrichment and participation in the New Je@ensortium for Gifted and Talented
Programs, Inc.

Special Subjects for all Students

Every student receives classes in the followingstre

Spanish Art
Gym Music
Computer Library

Auxiliary Services

Saint Rose of Lima participates in all Districtatétand Federal Programs that relate to services.
Morristown Educational Commission — Textbook Loandg?am, NJ Technology Initiative
Program, East Hanover School District — Title 2@h@ class size reduction, and Essex County
Regional Commission- Act 192-193, Reading, Matldl 8peech and Testing

Parents sign a textbook loan form for each chitthagew school year.



Homework

In our effort to provide education that will meetrying needs of all students, it is the policy of
the school to assign homework beyond the regutam@dalay. Students are expected to
complete these assignments each night.

Properly designed homework, carefully planned azated to the development of the individual
student meets a real need and has a definite plabe educational program. It is designed to
help the student become more self-reliant, leammdk independently, improve the skills that
have been taught, and complete worthwhile bookrtepprojects or research.

It is very important that the parents provide adyatmosphere for work at home. A specific
place should be set aside for the student. Paséotdd observe the child at work and be
available to give guidance if the need arises. &, self-direction is one of the major goals of
homework.

Primary grades — Homework will be assigned at allatwhich students can accomplish the
task independently. Assignments will be givenes each week. These assignments should
reasonably take 25-45 minutes.

Intermediate Grades (4-6) - Homework will be assyat the level in which students can
accomplish the task independently. Daily homewasgignments should reasonably take 1 hour
to 1 and —1/2 hours.

Upper Grades (7-8) - Daily homework assignmentsisheeasonably take 1 % to 2 hours.

With computer technology more readily availablenteger before, there are wonderful
opportunities for our students to research, analyuttine, and present their assignments. A
report generated through a computer engages mdlsyaskd considerable expertise on the part
of the student. We encourage the use of the canpand we believe it is necessary for each of
our students to become computer literate.

Guidelines for computer generated assignments
The teacher designates group projects. It ishopterogative of students to determine
that a collaborative effort will fulfill an assigrent. A student’s report must reflect the
individual student’s effort and work.
A research assignment includes consulting variousces. It is not appropriate for a
student to submit research printed from an encyad@por the Internet as his/her work.
The teacher reserves the right to have a handewnigport submitted.
A malfunction on a home computer does not excugtadent from handing in an
assignment on time. Students may bring work preducMicrosoft Word, Excel, or
Powerpointon a flash drive if they encounter printer prolkdem

Teachers communicate their homework expectatiotisetgtudents and parents in written form
prior to the opening of the new school year.

It is important to instill within our students high levels of responsibility. For this reason
students will not be permitted to return to schoofor forgotten books/materials. Teachers



will work with students to formulate understanding of procedures and consequences for
missed assignments. Parental cooperation is an alhste essential.

Acceptable Use Policy for Technology

Saint Rose of Lima is in compliance with the Dicoe#é\cceptable Use Policy. Itis
communicated and signed by the parents, studerdgeachers each year. (See Appendix A-4
for Diocesan policy.)The Internet and Technology Resources Use Agreamisaiuded in the
first-day packet and requires parent and studgnisires (one per student.)

Library

Students have use of the library. Times are sdbeddar Kindergarten through grade 5.
Teachers are encouraged to schedule additionas tidudents are responsible for the care of
the books and will be held accountable for losimaged, or late books.

Testing

The Terra Nova Test of Basic Skills is administei@dtudents in grades 1-7 in the spring.
Students in grade 8 take the High School Entranxeen5{ COOP) in December. Students in
grades 4 and 7 take the Terra Nova Writing AssessméNovember. The school or parent may
request additional testing. The Essex County Edutat Commission provides testing services
for students needing support services.

Mid-term and final exams are administered to sttglangrades four through eight. Eighth

grade students may be exempt from final exams t@d@bher recommendation and principal
approval. They must exemplify hard work, consistdfort, good class participation, and have
attained at least a 93% grade average in a subjeat The 93% average is based on the average
of the four marking periods. Only one quarter rbayess than 93%. Although the mid-term

exam in not averaged into the four quarter graid@esay not be less than 85%.

Report Cards

Report cards are issued 4 times a year for Gratl@®dgh 8. Kindergarten receives report
cards twice a year (January and June). Repors @edthe school’s official communication with
parents and provide a quarterly assessment otuderst’s academic progress along with his/her
personal characteristics. The Paterson Diocesdtsegrading system used. Mid term and final
exams are taken by students in grades four threigiit. Report cards are generated through
Power School, the school’s data base program. ¢tfee05-06)

Mid-quarter reports (4-8)

These notices are sent mid-way through each guarteder to provide time to correct any
deficiencies. The notices are given in all subgrets including art, music, computer, Spanish,
and physical education.

Parent / Teacher conferences

Formal Parent / Teacher Conferences are helderQatober or early November. Teachers and
parents may schedule additional conferences whedene Phone calls from parents are directed



to the teacher for a return phone call. Appointtador the principal are made through the
secretary.

Honor Roll

An Academic Excellence award is given at the enthefyear to those students whose average
in each major subject meets the standard. Studamdsattain commendable grades in conduct
and effort (no negative comments in either area).

First Honors: 93 and above with no negative commeggarding conduct and effort. Overall
conduct and effort must be commendable (G, VG,)

Second Honors: 89 and above with no negative cordmegarding conduct and effort. Overall
conduct and effort must be commendable (S, G, VG,)

Promotion Policy

Promotion, as we use the term, means the advanteie child from one grade placement to
another. Such pupil promotion should represenivtirand learning. Learning should represent
change, which will be shown in attitudes, behaw#ills, and academic achievement.

We recognize that each child is unique and thawtirwvaries with individual differences. Doing
only his/her best work should be the goal of eaatent. Accepting only the child’s best work
should be the policy of the instructor. Therefdhe, following guides have been set up and used
objectively and honestly before making promotionisiens. A recommendation for retention
will be discussed with the parent before the clafshe second quarter marking period.
Kindergarten
Any student who is socially and emotionally immattw the point that adjustment in the next
grade will be difficult will be retained in Kindeagten. These criteria should be used as a basis
for making the decision:

Teacher observation with documentation

The results of objective measures of assessment

Attendance record
Grades 1 -3
Non-promotion has far less an impact on youngddadm that on older ones. Many educational
and personality problems faced by adolescentsharessults of poor reading ability. Therefore,
more weight will be given to the first of the foling criteria than to the others.

- Achild in Grades 1, 2, or 3, will repeat if thelldrhas not progressed in reading ability
to the point of success in the next grade levedp@ally immature to the point that
adjustment will be difficult, or has irregular att&ance.

The evaluation of the child’s achievement will lssed on teacher’s judgment, test
results including reading, standardized and teactagte tests, and child’s portfolio.
Throughout the first semester, the teacher wilpki@econtinuous communication with
the parents and administration.



Grades 4 — 8

- A student will repeat the grade if the studentfiaded in two major subjects because of
lack of effort, failed to acquire efficient work Ihigs, is socially or emotionally immature,
or has irregular attendance.
Evaluation of the student’s achievement will bedaasn teacher judgment, test results
including standardized as well as teacher mads.test
Throughout the first semester the teacher will kespntinuous communication with
the parents and administration.

Graduation:

Upon completing the course of study prescribedhieyRaterson Diocese and Saint Rose of Lima
Academy, the eighth grade student will receivepdodna.

Aftercare Program

An Aftercare program is available for students fr2190-6:00P.M. After-school activities are
planned age appropriately. All school policies anocedures are carried over in this program.
Aftercare teachers are required to report any plisary problems to the principal the next day.
Action will be taken by the principal for any studdéhat does not comply with the code of
conduct.

Payment and registration for the Aftercare progisaone at the initial registration or re-
registration. Fees are based on ten-month ful thasis. Part-time rates are listed in the
registration material each new year. All feespmigl at the beginning of the month. All
Aftercare billing and payments are done throughBuasiness Office of the Church.

Students are required to bring a change of clathédsa snack. Time is provided for homework
and other activities. These activities are posted calendar at the sign-out desk.

Parents are required to sign out their child(rEmipr to the beginning of the school year, parents
are required to submit emergency phone numbersesiaimothers who may pick up the child,
and any special instructions that may help us &pkéis program safe for our children.

After School Activities Include:

Gymnastics Karate
Instrumental Music Little Scientists
Cooking

(Some activities are subject to change dependirgnooiiment response.)

SCHOOL UNIFORM
DRESS CODE: Rationale



A school uniform has long been an integral pathefCatholic School identity. Based upon the
belief in the equality of all persons, and to ehiate competition among students, uniform usage
is established. Dressing in a neat, refined masineuld influence a child to act accordinghl.
students are expected to be well groomed and innemtjschool uniform at all times.

PLEASE SEE APPENDIX A-5 FOR ADDITIONAL INFORMATION.

Flynn and O’Hara School Uniforms
Gym uniforms must be purchased from here
Must purchase summer uniform shirt from here (uigsi pay for cost of
embroidery from Lands’ End)
Available — blouses, skorts, pants and walking tshor
Lands’ End School Catalog — available in schoakeff St. Rose of Lima is a
“Lands’ End Preferred School.” (3% of net purctsasem catalogs and web pages
are given back to St. RoseSchool Code: 9000-9494:7Please mention or include
this number when placing your order.
Available - Pants, white shirts and blouses, sumnaking shorts, blue
polo shirt with school name, cardigan and v-neckaer with logo
2 Lands’ End Lane
Dodgeville, W1 53595-0640
1-800-469-2222
1-800-332-0103 (fax)
Internet: www.landsend.com/school

Lost and Found:

Clothing and personal belongings that are brouglsthool should be labeled with your child’s
name. Found articles are kept in the school’'sdastfound box for one week. If your child is
missing any item, please remind him/her to cheekdit & found box promptly.

School Security

Saint Rose of Lima Academy maintains a safe, weilegrand secure environment for our
students. The main entrance by the school offitkasacceptable entrance to the school. All
entrances, including the main entrance, are kejeld for the safety of our staff and students.
All visitors are welcome to Saint Rose of Lima Aeady but they must first register with the
Administrative Staff. Saint Rose has an approvadrgency operations plan with Morris
County and our local police department. Our emerg@mone and communication chain to
parents and guardians is done through Honeywehn#\lert for School effective in 05-06
school and renewed each year. (See Appendix A-1.)

All Visitors Must Report To The School Office

Suspected Child Abuse or Neglect



New Jersey Law requires that any person, who lesorable cause to believe that a child may
have been subjected to abuse or neglect, mustt epibre Division of Youth and Family
Services.

Fire Drills

Fire drills are held once a month. Students afeltow the instructions of the teachers. For the
safety of everyone in the school, absolutely naonug or talking is to occur during the drill.

Additional Emergency drills (evacuation and lockdow) are conducted throughout the
school year to comply with the emergency plan.

School Calendar

At the beginning of the school year, each familyerees a copy of the school calendar for the
year which designates free days, teacher in-sedags, and days of early dismissal. Monthly
updated calendars will be sent in each family’®takme folder. The school must adhere to
state and diocesan guidelines concerning hounsstrfuiction, number of days in session, and
provisions for teacher in-service and staff deveiept.

Every family will receive a calendar of activitieamily participation in school activities is
strongly encouraged. The activities and parerigyeation for the school year are found in the
Home and School Parent Volunteer book distributeshenew school year.

The principal has the right to adjust the calenddgmeducing school breaks in order to make up
missed days for inclement weather as well as ajpsomool for added in-service days for
teachers.

Assemblies
Liturgies / Prayer

Liturgies and Special Liturgies are celebratedfits¢ Friday of the month and Holy Days
according to the Church Calendar. In additionhedass participates in Sunday Mass as prayer
leaders.

Students attend Stations of the Cross during Lent.

Special Prayer services are held throughout thegrea school-wide basis as well as in each
classroom.

Each day begins with prayer in Church and ends pritlyer in each classroom. Grace before
and after meals is prayed.

Educational assemblies are sponsored in the scAd@.Home and School helps to support
these programs. The topics vary throughout the yea



Field Day

The Home and School conducts a Field Day at theoétite year.

Field Trips

In compliance with Diocesan policy field trips mii&t educational and lend to classroom
teaching. The parents, prior to the trip, sigreenpssion slip that must be turned in no less than
24 hours prior to the scheduled trip. Transpartais provided by the school district bussing
services. Parents with a child that may need madicduring a field trip must make
arrangements to be on the field trip if the nussedt available.

Athletics

Saint Rose of Lima provides athletic teams. A stianust maintain a “C” average in each
subject and be in good standing behaviorally ireotd participate in sports (basketball,
cheerleading.) Students must have a physicaldardp participate in school sports. The school
is in compliance with the Paterson Diocese for @imetic teams. Basketball and cheerleading
are available for students in grades 4-8.

Behavior Codes and Conduct

Discipline is an integral part of the learning pgss. In order to develop self-control, the student
must be helped to understand his/her emotionsrapdises, to live in harmony with others, to
respect the rules of family, to keep laws of thertoy, and to obey the laws of God.

Every teacher and the principal shall have thetfigkexercise the same authority as to student
conduct and behavior as do the parents or guardiahe student. Student responsibilities
include regular school attendance, conscientiolastefnd classroom work, and conformance to
school rules and regulations. Most of all studshtsre responsibility with the administration
and faculty to develop a climate within the schibalt is conducive to wholesome learning and
living.

No student has the right to interfere with the edion of his fellow students. It is the
responsibility of each student to respect the sigtitteachers, students, administrators and all
others who are involved in the educational procé&sidents should express their ideas and
opinions in a respectful manner so as not to offanslander others.

Guidelines on Student Behavior

Manners

Saint Rose of Lima Academy strives to enforce hteaehing and uphold courtesies in speech,
behavior, and attitude so that students will kn@wo act in any situation. To achieve this, the
school insists on basic courtesies and encouragesperative attitude toward one’s elders and



peers. St. Rose of Lima Academy wants to affirenrteed for self-discipline, responsibility and
accountability.

Hallways

All students are to walk in the halls; no runninguay time. Groups of students moving through
the halls will walk in single file on the right €df the hall or stairs in an orderly manner.
Playground

Students using the playground are to be courtemtleetr fellow students, teachers, and lunch
supervisors. There is to be no harassing of attuetents, throwing of any articles, and
absolutely no food taken outside during noon recédlsstudents must go outside at the
appointed time. No student is to re-enter thedig without the permission of the teacher or
lunch supervisor. Students may not leave the dadroands without the necessary permission.
Students are to stop at the sound of the bell, @wad then walk to line quietly. Throwing
snowballs or any other object is forbidden botlsonool grounds and while on the way to and
from school. Students should play in their desigdareas only.

Lunch

All students must remain seated while eating. &ttelmay not share food. All lunch materials
are to be placed in the waste containers at thektie period. The lunch supervisor will call
one grade at a time to dispose of trash and tauini®r playground dismissal. Throwing of food
or other objects is forbidden. We expect pupilbébave in an orderly manner. Parents will be
notified if a child’s behavior merits repeated emtion. Glass bottles or jars may not be brought
to school. Fast food delivery of lunches for studas not permitted.

Boys’ and Girls’ Room

Students are to receive permission from the classteacher to use the lavatory closest to their
rooms. Any graffiti, litter and/or damage mustrbported to the classroom teacher or to the
principal immediately.

Language

Students are expected to be respectful to each ashsell as to the faculty, staff, and
volunteers. Bad language, name calling, teasirangrother form of verbal or written abuse will
not be tolerated and will be dealt with as a disogomatter.

Computer Room and Classroom Computers

The computer room as well as computers in thesgdasn are to be used only under the direct
supervision of a teacher. No student is to emtatay in the computer room unless there is an
authorized person with him/her. No student isvedid on the Internet without teacher
supervision. Saint Rose of Lima Academy compliéhk the Acceptable Use Policy — Paterson
Diocese.

Courtesy

Students are expected to observe common courldsgy are not to pass between two people
who are talking together. If a message is to kergto an adult engaged in a conversation, the
student is to excuse himself and give the mess8gedents are expected to display due respect
for all individuals representing the school auttyoas well as each other. Students are to address
all adults by title and last name.

Church

To genuflect properly use right knee to touchftber- face the tabernacle when genuflecting.
Maintain proper posture while sitting, standingkoeeling. Always maintain a respectful
attitude during the church services and when raugithe sacrament of Holy Eucharist.



Students are to enter and leave the church inet,qurderly manner. Care should be taken not
to put feet on kneelers.
Bus
The bus is an extension of the school and the stus@xpected to maintain proper standards of
behavior while riding the bus. When the studentsdua, the student may be suspended from the
bus.
Bus Safety Rules
- Take your seat quietly.

If seat belts are provided, fasten your seat belt.

Remain seated.

Talk quietly.

Don’t damage the bus.

Ask the bus driver’s permission to open the window.

Keep hands and head inside at all times.

Keep aisles clear at all times.

Do not throw anything inside or outside the bus.

Obey all rules, and follow directions given by tirever.

Be courteous to your bus driver throughout the .year

Do not distract the driver while the bus is moving.

No eating or drinking on the bus.

Proper language is required at all times.

Large items may not be brought on the bus.

Students may be assigned seats.

All misbehavior is reported in writing by the buswveér to the principal.

If you have a large objects to bring to schooladethome, you must make alternate

arrangements.

Discipline Policies

Children must be educated in reverence for Godmodnsideration for others. The manners
and respect taught at home are extended to thelsotxmmunity, which includes faculty
members, priests, custodians, aides, bus drivieissroates and all volunteers and visitors.
Courtesy and cooperation should be shown to theati &itnes.

The purpose of discipline is:
- To promote genuine pupil development.

To develop the individual as a human person whpees self and others.

To assist the growth of spiritual motives for sdieipline.

To promote character training, that is to cultivatsitive virtues and redirect negative

behavior.

To provide a classroom situation conducive to legyor all pupils.
Students are expected to put forth their best eflod to conduct themselves at all times in a
manner that will promote a safe, orderly learninginment. School and classroom rules and
expected behavior are explained to the studertsleSts and parents sign a form accepting the
classroom rules at the beginning of each new scyexsol.



Any behavior or inappropriate language which catisedearning atmosphere to deteriorate or
be disrupted or which infringes upon the rightstifers in the school will not be tolerated and
may subject the student to corrective measuresepgtable measures may include but are not
limited to, the following:
- Teacher — Student Conference

Deprivation of privileges or preferred activities

Time-out in the classroom

Communications with parents by a phone call, writiete, or conference

Referral to the principal

In-school suspension or out-of-school suspension

In serious matters expulsion

Detention

Students may be detained after class for repeatdohéss, unexcused absences and infractions
of the Code of Conduct. Parental notification W&l given and acknowledged in writing prior to
the detention. Lunch and bus schedules will besickened in planning such a detention.
Students will be assigned work so as to make ufk wissed during any period of absence or
tardiness.

Suspension

A student may be suspended for a serious infracti@ehool regulations or the Code of
Conduct, the principal and pastor may temporarpgnd a student. The time of the
suspension will become effective after the prinkhzes notified the parents by certified mail,
and will not exceed three days. Suspension may behool or out of school. In all cases, the
student will be required to complete class worksads

Expulsion

Expulsion is a severe punishment which is usedlastaesort and after serious deliberations or
when circumstances otherwise warrant.

Reasons for which a student may be subjectedtemtien, suspension or expulsion from
school include but are not limited to:

Infractions of school regulations, or disciplinagydes.

Continued misconduct or conduct detrimental toghysical, educational or
moral well being of other students.

Continued malicious disobedience or disrespecatinority.

Verbal/Physical harassment — student to studardest to adult

Possession, use, or transporting of any weapooosird-like weapon.
Possession, use, sale, and or conveyance of atrplbed substance, drug, look-
a-like drug, alcohol, or anabolic steroid.

Assault or battery of a fellow student, teachemailstrator, or an employee of
the school.

Bomb threats.
False alarms.
Use of vulgar or obscene language.



Excessive absence or tardiness.

Fighting.

Disrespect toward the school in word or action.
Cheating on a test or exam. (incurring a zerchenp@aper).

In the event of an expulsion, the following procetshall be used:

- Atime of suspension will first be imposed duringieh there will be private
consultations of parents with pastor, principat] éaacher. The school will
remain in consultation with the superintendenthef Paterson Diocese
The final decision will rest with the principal.eBre any such decision is made
the principal must consult with the pastor, appiatprauthorities and the Office
of Schools, Paterson Diocese.

A written report of the expulsion will be submittemthe School Office of the
Diocese of Paterson.

The parent may, within the guidelines of the Die;egppeal to the
Superintendent whose decision will be final.

Alcohol and Drug Policy

Students may not have in their possession at $chn@ any school-sponsored activity alcohol,
or any type of drug (5061.2). Students who musehaedications at school or at any school-
sponsored function shall file with the school ari®igned by the prescribing physician and
parents. See medication forms and school policy.

Any violation concerning possession is a majoraafion of school policy and makes the student
liable for dismissal. Parents shall be informed assisted in providing an appropriate response
to the situation concerning the student.

A student shall be required to withdraw from thikas, if a family refuses to cooperate with the
school’s program for assistance. In such casessdhool shall inform the receiving school of
the circumstances involved in the transfer.

Possession of Weapons

Any student found to be in possession of a weapti&/subject to disciplinary action, up to
and including expulsion, and reported to the appatg law enforcement agency for criminal
prosecution under the New Jersey State Law.

Harassment, Intimidation, and Bullying on School Poperty, at School-
Sponsored Functions and on School Buses

Acts of harassment, intimidation, or bullying arelpbited in schools of the Diocese of Paterson
(5061.4)

1. A safe and civil environment in school is nesaeyg for students to learn and achieve high
academic standards; harassment, intimidation, lbyibg, like other disruptive or violent
behaviors, is conduct that disrupts both a studetiility to learn and a school’s ability to



educate its students in a safe environment; am@ students learn by example, school
administrators, faculty, staff, and volunteers stidne commended for demonstrating
appropriate behavior, treating others with civibilyd respect, and refusing to tolerate
harassment, intimidation, or bullying.

2. “Harassment, intimidation, or bullying” meansyajesture or written, verbal or physical act
that takes place on school property, at any schpohsored function, on a school bus or via the
Internet and that:
a. is motivated by any actual or perceived charasttc, such as race, color, religion,
ancestry, national origin, gender, sexual orieamtgender identity and expression, or a
mental, physical or sensory disability; or by amottistinguishing characteristic;
b. a reasonable person should know, under themstances, that the act(s) will have the
effect of harming a student or damaging the stusli@moperty, or placing a student in
reasonable fear of harm to his person or damapes teroperty; or had the effect of
insulting or demeaning any student or group of stislin such a way as to cause
substantial disruption in, or substantial interfee with, the orderly operation of the
school.

3. The Diocesan Superintendent expects studectanduct themselves in keeping with their
levels of development, maturity, and demonstratgghbilities with a proper regard for the rights
and welfare of other students and school staffethecational purpose underlying all school
activities, and the care of school facilities agdipment.

In keeping with the above stated policy, the ppatwill consider the developmental and
maturity levels of the parties involved, the level$arm, the surrounding circumstances, the
nature of the behaviors, past incidences or pasbatinuing patterns of behavior, the
relationships between the parties involved andtrgext in which the alleged incidents
occurred. Itis only after meaningful consideratad these factors that an appropriate
consequence will be determined, consistent witlictse law, Federal and State statutes,
regulations and policies, and district policies anocedures.

Consequences and appropriate remedial actionddests who commit acts of harassment,
intimidation, or bullying may range from positivettavioral interventions up to and including
suspension or expulsion. These consequencesendetermined after discussion with pastor,
principal, teachers, students, and parents.

Care of School Property by students

Students will take care of all school property agdipment entrusted to their use for either
curricular or extra-curricular activities. Studestould report any damage immediately.

Any student intentionally injuring or defacing susthoolbooks, supplies, or equipment shall be
liable to suspension or punishment and his/hempateall be liable for damages for the amount
of such injury or defacement.



Lockers / Desks
The junior high students have the privilege of gdotkers. They are school property and may
be searched by the principal at any time. The paidas the right to search desks.

School Books

Students are responsible for the condition of teckis issued to them at the beginning of the
year. Books are to be covered at all times witloak cover. Covers that are written on will
have to be replaced by the student. When takingdto and from school, the books are to be
carried in some form of book bag.

Gum Chewing
Gum is not to be brought to school. Chewing gufeiBidden on school property during school
hours. This includes after care hours as well asohwol buses.

Smoking (PL #1989)
Public Law 1989 prohibits smoking in the schoollthmig at any time. Saint Rose of Lima
Academy is a smoke free school.

Additional items
Buying and selling or trading of any personal itémsot permitted. This includes but is not
limited to comic books, baseball cards or othedsar

Telephone Use, Beepers and Cell Phones

The students are allowed to use the office photie tve permission of the principal. Students
in grades 4-8 will not be allowed to call home items that are forgotten. It is the responsibility
of the student working with teachers and parentetelop good organizational skills. The
secretary will assist the student in placing amgpieone calls.

Beepers, cell phones, or any other electronic $iggpdevices are not permitted in school, on the
bus, or at any school sponsored event. Parensoiayit a written request for a student’s cell
phone to be left in the office when the studenvas and picked up at dismissal.

CD players, tape recorders, CD Discs, cassetts tampkeo games and cartridges, hand-held
computers, radios, walkmans, ear phones, cell ghdreepers are major distractions to the
learning process and may not be brought to schiblokéy will be held in the principal’s office for
parents to claim.

Nursing Services

The services provided for our school through thst Elnover Health Department are to aid our
children in maintaining good health. In order tottis adequately, we stress the need for a
physical examination by the children’s own physigeeriodically. The school requires that all
children in Grades K, 3 and 6, as well as all nevokiees, be examined by the date specified on



the physical form to be completed by your doctBeddline: Oct. T for grades 3 & 6, Aug. 15
for Kindergarten students.)

Immunization - Immunizations for certain communicable diseasegequired by state law for
every child entering and attending school. To @ssantinued protection, these immunizations
must be renewed at certain intervals. When ndtidieany immunization requirements, your
prompt action will assure your child’s uninterrughtechool attendance.

Failure to provide completed immunizations innagly manner will result in exclusion
from school until done. The following immunizat®oare required by Chapter 14 of the New
Jersey Sanitary Code: “Immunizations of PupilSamool”

" Initial series of 3 DPT Vaccines
DPT booster on or after thé‘cbirthday
Initial series of 2 oral polio vaccines
Oral polio booster on or after th& Birthday
2 measles vaccines; one on or after theitthday; one on or after thé'4
birthday.
1 mumps vaccine on or after thélirthday
1 Rubella vaccine on or after th& Hirthday
(also acceptable 2 MMR vaccines, one on or afeeditbirthday, one on or after
the 4" birthday)
1 Varicella (chicken pox) vaccine — prior to entoyschool
1 Mantoux tuberculin skin test
Hepatitis B vaccine...3 doses of vaccine appropyatphced or documented
laboratory evidence or a physician’s written ceréfion of Hepatitis B disease -
The vaccine is required for all incoming student&indergarten and®igrade,
and is also required for all presefftgrade students.
Children bon after January 1, 1997 and enrolle@nade Six are required to
receive the following:
1. One dose of Tdap (Tetanus, diphtheria, anduaqertussis) given no earlier
than the 10 birthday
2. One dose of a meningococcal- containing vaceuhen a child turns 11 years
of age

COMMUNICABLE AND NUISANCE DISEASES

Any child who becomes ill with one or more of tlidldwing children’s diseases will not be
permitted to attend school for the indicated tireeigd. Upon returning to school after one of
these illnesses, the child must report to the effic
German Measles-incubation period is 12-21 daysd chay return to school when skin is
clear, but not sooner than th8 day.
Measles-incubation period is 7-14 days, child netym to school on thé"tay from
the appearance of the rash.
Mumps- incubation period is 12-21 days, child metyim to school when the swelling is
gone, but not sooner than th& day.
Chicken Pox- incubation period is 12-21 days, chilaly return to school when crusts are
dried, but not sooner than th® 8ay.



Conjunctivitis-incubation period varies, child maturn to school when eyes have been
treated for 24 hours.

Streptococcal Infections- incubation period is @ays. Throat cultures are recommended
for contacts, antibiotic therapy is recommendedlfddays, but child may not return to
school until he/she has been on medication forat8sh

Scarlet Fever-incubation period is 2-7 days, chilty return to school when skin is clear
and the child is physically well, and has been miibétics for a minimum of 72 hours.
Impetigo-incubation period varies, child may rettorschool when written certification
has been received from the physician stating tiet have been treated.

Pediculosis Capitis (head lice)-incubation periades, child may return to school with
written note from parents and proof of product usgdreatment. No nits (eggs) can be
present in the child’s hair. Siblings should bareined and treated if necessary.

The commoncold and sorethroat are very contagious. During the 1% three daysall
student should be kept out of schooland properly treated at home because: 1) it may be
the start of communicable diseases; 2) if not éeainay lead to more serious conditions;
3) the child’s resistance is lowered and he/slpgase to develop further infection.

Emergency First Aid- For minor injuries that mayocon the grounds, the school is
equipped with adequate first aid supplies. Ifithery is deemed serious, the parent will
be notified so that the child may be taken to thetor. The names and phone number of
the family physician and persons to be contactezhge of emergency should be on file
in the school office. If the telephone number oy af these people should change,
please notify the school office immediately.

In order to prevent the spread of communicableadisend to insure rapid recovery with
minimal after effects, parents should keep childreme when they show evidence of symptoms
listed:

Vomiting, sore throat, headache, skin eruption,aedischarging eyes, fever, earache, enlarged
glands, chills, coughing.

**Please note- If any of these symptoms are found in the chtldchool, parents will be

notified to come for the child.

Home Instruction

A student under certain medical conditions, whonable to come to school, may be eligible for
Home Instruction from the school district in whittte student resides. Arrangements are made
with the principal and the school district.

Medication in School
If under exceptional circumstances, a child is neglito take oral medication during the
school hours and the parent cannot be at sch@artonister the medication, only the
school nurse or the principal’s designee will adstar the medication in compliance
with the regulations that follow:



All medical permission forms must be completed andn record for the school to
administer any medication. All Forms are availablen the office

1) Written instructions signed by the parent dr&lchild’s physician shall be required and shall
include.
. The child’s name
. Name of medication
. Purpose of medication
. Time to be administered
. Dosage
Possible side effects
. Termination date for administering the medmati
. Medication must be in the original container.

SQ SO OO0 T

Under no circumstances will school personnel admister any over the counter medications.
Children may only bring cough drops to school if tley have a letter from their parents and
the cough drops are distributed by the nurse or theadministrative staff.

Children who require asthma medication will follthre plan formulated for St. Rose students.
The nurse will distribute copies at the beginnifigahool or upon need.

Children who suffer from a life threatening allergeaction are required to make an appointment
with the administration, the nurse, and the teableérre the opening day of school. An
individual plan will be agreed upon for the begtecaf this student. Please alert the school nurse
of any known medical condition or changes withie sithool year.

Excuse from Physical Education Classa student may be excused from the regular physica
education programnly by awritten request from the familyphysician or parent. A written
return date must be on the parents’ and physiciaotg.

Doctor & Dentist appointments- Please make these appointments outside of sblooios,

unless it is an emergency situation. Children waleto be dismissed during school hours must
be picked up in the school office asidned out by a parent

Accidents

Accidents in the school are reported directly ® dfffice and nurse. All accidents are recorded
including the method of treatment. An accidenoréps written and signed by all parties
involved in the treatment for all injuries that acén the school and during the after care
program. Parents are called immediately for aichand serious injuries.

In cases where a student needs to be transported tmspital, the principal will travel with the
student. Saint Rose of Lima Academy uses the lHasbover EMT service.

Additional Information

Home and School
Saint Rose of Lima has a Home and School Assoaiatiich works to involve parents in
fundraising activities and parent education. Adisok from the Home and School is printed



each year that provides areas of parent involvemehe school. The Home and School adheres
to the by-laws set by the association.

Lunch and Milk Programs

The school provides a Lunch Program and Milk Progr&uidelines are given out the first day
of school. All lunch orders will be made on linemSimply GourmefAppendix A-7).

Families submit milk orders during the first twoeks of school.

Student Council

Saint Rose of Lima provides the students with lestdp development. A Student Council is
organized at the beginning of the year. Guidelares procedures are given to the students prior
to the election of the officers and class represers.

Birthday celebrations

Students are acknowledged on their special dayoating prayers. Nutritious snacks may be
shared with the class with prior permission an@ymbtice to the teachePlease consult the
Nutrition Policy — Appendix A-6. Teachers set their policy according to the gradell
Parents are encouraged to keep it simple. Paritations may be given out in school if the
entire class is invited, or all the girls or aléthoys in the class.

Insurance
Insurance options are presented to parents inrstelfy folder.

Family Forms
Additions and revisions are done each year. Famprinted each year and included in the
first-day packet and should be returned as soqossible (noting deadlines):

Acceptable Use Policy for Technology
Change of Dismissal

Emergency information

Media Release Form

Milk forms

Parent email form

Signature sheet for parent and student to havewed
handbook.



SAINT ROSE OF LIMA ACADEMY
316 Ridgedale Avenue
East Hanover, New Jersey 07936
973-887-6990

Attendance Policy

In accordance with Diocesan policy St. Rose of Liwsademy will operate under the following
attendance policy:

There are compulsory educations laws in New Jatsaling with students’ attendance
and truancy (18A: 371, 37-2, 38-25, 38-26, 38-2n)order to enforce the law, it is reasonable
for the school to establish policies and regulaigaverning student attendance. We believe
that regular attendance and patrticipation in cksséeng with interaction between student and
teacher as well as the interaction among studardass are a vital and integral part of the
learning process. Attendance is seen as a meaas\wong educational ends. Frequent absence
from and tardiness to school disrupts the conymiitthe instructional program. Innovative
curricula plans and the newest instructional teghes have little value if the student is not in
school to take advantage of them. Chronic absanddardiness limit accomplishments and
reinforce a habit, which will handicap the indivadun future education or employment.
Research indicates that there is a close relatiphstween students’ attendance and their
academic and disciplinary performance. It is reabte for schools in the Diocese of Paterson to
establish policies and regulations governing studdendance. In an effort to reduce the
incident of absences which are not related toskner severe family problems and recognizing
the effects of poor attendance on educational dpwe¢nt the following policy has been
adopted:

Regular attendance is important. Any student actatimg more than 1é@bsences for

the year may not be promoted unless acceptablentsmted evidence is presented to the



school administration. It is understood that omwas school absences will occur.
Therefore, the following may be considered as aidmmted absence:
1) illness requiring longer than a three day recupangteriod as verified
by a doctor’s note;
2) certified hospital stay;
3) periods during which bedside instruction is recdjve
4) school approved reasons such as field trips, ssgpgrdeath in
family, or other school initiated reasons.

Parents are requested to call the schosb@s as possible to report a child’s
absence. Upon the child returning to school the=abe should be verified by a note
addressed to the teacher.

Every effort should be made to have studatted school on time. A consistent
pattern of tardiness (five or more days in a montbjild be cause to contact the Division
of Youth and Family Service (DYFS) for educationaflect. It is understood that
occasional lateness to school will occur with thprapriate documentation and approval

from the school principal.



